MUHHCTEPCTBO OBIIETO H MPO®ECCHOHAJIBHOT'O OBPASOBAHMHA
CBEP/LTOBCKOH OBJIACTH

I'ocyaapeTBEHHOE ABTOHOMHOE 00PAI0BATEALHOE YIPERIEHNE
HoNoANNTEILHOr0 npodeccnonaisHoro obpasosanus Ceepaiosekoil obaactn
«HHCTHTYT PAZBHTHA OBPA30OBAHHHA»

(TAOY IO CO «HPO»)

Humnerarnancknil gaanaa
roCYAAPETBEHHON0 ABTOHOMHOIO 0DPRIOBATENLHOTO YipeRIennd
AOTOAHNTEALHOIO Hpodeccuonaibioro obpajosanus Ceepriosekoil 00.aacTH
«HHCTHTYT PA3BHTHSA OBPA3OBAHHH»
(HT® HPO)

NOJIO’KEHHUE
06 unGopMANHOHHO-AHAIHTHYECKOM OT/aeje

I. O6mme noaoxeHnsn

1. UnpopMaliHOHHO-aHATHTHYECKH oTaen ABJISETCH CTPYKTYPHBIM
noapasaenendeM HiokHeTarmwisckoro ¢GuiHana rocylapcTBEHHOr0 aBTOHOMHOTO
00pa3zoBaTeJIBHOIO YYPEKIACHHSA JOTIOJIHHTE/IBHOTO rnpogeccHoOHATBHOro
obpazosanus Ceepiosckoii obnactu «MHeTHTYT passuTHs obOpa3soBaHus» (aanee —
HT® UPO) 1 nouuHAETCA HeNoCpeACTBEHHO 3aMecThTemo mupektopa HTd HPO.

2. UndopmaunHoHHO-aHATHTHYECKHI  oTnen (manee - oTen) cosjaercs H
NHKBHAMpYeTCA npHKazom aupexkropa HT® UPO.

3. Otnen BoO3rnaB/IfeT 3aBeyIOMIMHH OTAEIOM, Ha3HaYaeMbli U ocBobOK1aeMblii
OT JIOJDKHOCTH npukasom aupekropa HT® HUPO.

4. 3apeaylOUIHiA OTIEIOM OCYIIECTBISET CBOK JIeATE/IbHOCTh B COOTBETCTBUH C
NO/KHOCTHOH HHCTpYKUMei H HacTosumM [lonoxkeHneMm.

5. PaGota  MH(OPMALMOHHO-AHAIMTHYECKOTO  OT/eNa  per/laMeHTHpPYeTCs
MeCAYHBbIMH H roJI0BbIMH MlaHamu padotel HT® HPO.

6. OTuéT 0 NEATEJBHOCTH OT/ENa MPEACTAB/IACTCA 3aMECTHTEN AMPEKTOpa B
MHCHLMEHHOM BHJIe HE pexke 0JJHOTO pa3a B Iojl.

7. PaboTHHKH OT/ieNa NOAYHHAIOTCA HEMOCPEACTBEHHO 3aBe/IyIOIIEMY OT/IEIOM.

8. PaboTHUKM oOTAENna Ha3HAYAKOTCA HA JIOMKHOCTE W ocBobOKIalOTCE OT
AOJIKHOCTH MpHKa3oM aupextopa HT® HPO.

9.B cpoell peATensHocTH oTaAen pykosoacTeByercs Koucturyumeii PO,
ACHCTBYIOIIMM 3aKoHonaresibcTBOM PO B obnactw oOpasoBaHMs, HOPMaTHBHLIMH
aktamid  MuHucrepcrsa oOpasosanus M Hayku Poccuiickoit  ®eepaiinn,
MunHcTepcTBa 00mmero 1 npodeccHoHaibHoro odpasosanus Ceepaiosckoi obnacTy,
Verasom  ['ocyaapcTBeHHOro  aBTOHOMHOrO  00pas’oBaTeNnbHOro  Y4pexmaeHus



JonoaHKTENbHOro  mpodeccuoHansHoro  obpasoanus CeepuioBekod  obmacTy
«MucTHTYT passuTdA obpasosanus» (manee — [AOY JIIO CO «HUPO»),
[Monosxkennem o HT® MPO, npukaszamu 1 pacniopskenuamu pykosozictsa HT® HPO,
paBHJIaMH  BHYTPEHHEro TPYJ/IOBOIO pacnops/ika, HactosutM [onoxkenuem.

I1.1leqn 1 3aaa49n HHGOPMANHOHHO-AHAJIHTHYECKOI0 0T/Aea

10. Leasio NeSTeIbHOCTH oTaena SABJISACTCH HH(OPMALIHOHHO-
aHaTHTHYecKoe obecneuenne aestesbHocTH HT® HPO.

11. OcHOBHBIMH 3a/1a49aMH JIEATEILHOCTH OTAENA ABIAIOTCA:

~ opranmzauus cGopa M HaKomaeHus MH(OPMALMH B COOTBETCTBHH C
ocHOBHBIMM HanpabneHusmu  paborei  HT® HWPO  u  umHbOpMaLHOHHBIMH
3anpocamMu Nob30BaTeleil oTdena B TPATMUHOHHOW M /IEKTPOHHOH Qopme, ee
CHCTEMATH3ALIMA:

~ cO3/laHHeé KOMIUIEKca YCJIOBHIE 10 OpraHW3alMd H  COINPOBOKICHHIO
aTTecTalMM  nejarormdeckux  paboTHukoB  oOpasoBaTenbHBIX — OpraHM3alMi
["opro3aBoackoro ¥ CeBEpHOro OKPYToB B LE/IAX YCTAHOB/ICHHS NEPBOH WIH BbICIICH
KBATH(HUKALIMOHHBLIX KaTeropuii;

— paspaborka MHOOPMALMOHHO-AHATHTHYECKHX MATEPHAIOB B COOTBETCTBHH
¢ OCHOBHBIMH HanpasieHusmu pestensHoetd HTD MPO;

~ ocyulecTsieHue B3aumojieicTeus B chepe urdopmaumonHoro obmena c
JAPYTHMH 00pa3oBaTesbHbIMH OPraHH3aLMAMH.

1. Pysukuan vaGopMaAUHOHHO-AHATHTHYECKOI0 0T/]e/a

12, Oprasmzauus cOopa W HakoIUieHHs WHQOPMALHH B COOTBETCTBHH C
OCHOBHBIMH HanpasieHusMd  paboret  HT® HMPO u  uHbOpMALHOHHBIMH
3anpocaMH roab3oBareneifl  oraena B OyMakHOW M MEKTpoHHOH dopmax, ee
CUCTEMAaTH3aLHA:

~ KOMIUIeKToBaHHe ¢oHaa  yuyeOHbBIMM,  Hay4yHbIMH, METONMYECKHMH,
CMPaBOYHBIMH  JIOKYMEHTAMH Ha OYM@KHBIX M JJCKTPOHHBIX HOCHTEIAX B
COOTBETCTBMH C OCHOBHBIMH HampasieHMsmu aestensHocts HT® HPO w
HHDOPMALMOHHBIMH MOTPEOHOCTAMH MOJIb3OBATENEH

~ pa3MellleHHe, CHCTEMATH3allHd H OPraHH3allis COXPaHHOCTH JIOKYMCHTOB,;

~ OpraHM3alMAs M BeIEHHEe  CrpPaBOYHO-HHQOPMAIMOHHOIO  anmapara:
KaTajoros, 0a3 JaHHLIX (B TOM 4YHC/E MIEKTPOHHBIX) B COOTBETCTBHH C OCHOBHBIMH
HanpasieHuaMu aesrensrocts HT® HPO.

— mpejocTaBieHHe WHQOPMAIHOHHBIX PeCcypcOB HA Pas/iMYHBIX HOCHTEISX Ha
OCHOBE M3YyueHHA MOTPeOHOCTEMH:

~ THPaXHpOBaHHE HaYYHO-METOHYECKOH H y4yebHO-MeTOAnYeCKOMH
JMTEPATYphl, MaTepPHAIOB KOHDEPEHLIHI, CEMHHAPOB, KPYIJ/IBIX CTOJIOB;

13. Co3nanue KoMIUIeKca YCJIOBHH [0 OpraHHsalMHd H CONPOBOKIEHHIO
aTrTecTamMM  nejarormyeckux  paboTHHKOB  o0pas’oBaTesNbHBIX  OpPraHHM3alliH
['opuosasojickoro # CeBepHOro OKpyroB B LEJISX YCTAHOBICHHS NepBOi WIH BbICLICH
KBa/TM(QHUKAIMOHHBIX KATETOPHI:

~ CcO3JaHHe VCJIOBHH U1 Nnpod)ecCHOHANLHOrO O0IIEHHA NeJarorHyecKkux H
PYKOBOMAIMX pabOTHUKOB /UIA ofecrneueH!s KauecTBa aTTeCTAllHOHHBIX MPOIIECCOB;



— TpoBejieHHe KOHCY/bTALMA T10 BOMPOCAM ATTECTALMH M€/1aroruteckix
pabotuukos ['opHo3aBozckoro i CeBepHOro OKpyros;

— [OArOTOBKA ONEPAaTHBHOW M LMKIHYHON aHAIHTHHYECKOH HHQOpMAlMH 1o
pesyibTataM  aTTeCTAllMH  MEarorMueCKMX W PYKOBOASLIMX  pabOTHHKOB
[Noproszapojckoro 1 CeBepHOro OKpyros.

14. Paspabotka M  mpeicTaBjeHHe  HHYOPMALHOHHO-AHATHTHYECKHX
MarepHaioB B COOTBETCTBHH C OCHOBHBIMH HANPABJICHHAMH JEATEILHOCTH HT®
UPO u okasanse wuudopmaumonHoil noauepxkku corpymuukam HT® HPO u
noJIb30BaTeneii OTAeNa B pellleHHH 3a]ay, BO3HMKAIOUMX B Mpolecce WX y4eOHOH,
Hay4uHO#, caMooOpa3oBaTelbHOH JeATEeNbHOCTH!

~ paspaboTka HH(GOPMALHOHHO-CIIPABOYHBIX H METOHHYECKHX MAaTepPHAIOB M0
BOIIpOCaM  aTTECTAlMH Tejaroruveckux pabOTHHKOB H  oOecreueHHe HMH
obpa3oBarebHbIX OpraHu3almii I'oprosasozickoro 1 CeBepHOro OKpYTOB;

— OpraHM3allks U POBe/ICHHE BBICTABOK, 0030pOB IHTEPATYphl;

— OCyleCTB/IeHHEe AaHATHTHYECKOH M TeXHW4YeCKOH nepepaboTKH MHpOpMaLHH
(coctapnenne  pekomeHaaresabHbX  OuGaMorpaduueckux MocoOHH, — CITHCKOB,
naiikecToB, 0630poB H T.1L.);

— opranuzauus  MHGOPMALHOHHOIO M TEXHHYECKOTO  COMpPOBOK/IEHHA
Hureprer-pecypcos HT® UPO.

15. OcyliecTBIeHHE B3aHMOJICHCTBHA B cepe HHPOPMALUHOHHOIO OOMEHa €
apyrumu 06pazoBaTelbHBIMH OPraHU3alHAMH:

— €O cTpyKTypHbIMH Tofpasienenusmu HT® HPO, FTAOY IO CO «HPO»,
CHeNMAIMCTAMHE  YYPEKAeHW u opraumsaumii B obnacth  MH(OPMALMOHHO-
AHATHTHYECKOr0 00ecneueH s,

— ¢ KHMIOTOPrOBBIMH H HM3JATE/IbCKHMH OpraHH3alMAMH 10  BOMpOCAM
KOMIUIEKTOBaHHSA JOKYMEHTAILHOIO (poHIa OT/ena.

— ¢ MeIarorH¥ecKkMMM M pPYKOBOAAIIMMH pabOTHHKaMH 00pa3’oBaTe/bHBIX
opraHM3alMii, CHOENHAIACTAMH JPYrHX OpraHH3auMd C  UeJdbl0  PCIICHHSA
BOWIOKEHHBIX HA HEro 3aja4, Haxo[fumMxcsi B  pamMKax  KOMIETCHLHH
uH(popMaLHOHHO-aRanuTHYIecKoro otaena HT® UPO.

IV. lpaga unpopMALHOHHO-AHAIHTHYECKOI0 0T/1e/1A

Jlns pocTHiKeHHH ueneid W 3a/1a4, BOIIOKEHHBIX HA OTIEN, €ro COTpY/IHHKH
MOJAL3YIOTCA CEAYIONIMMH NpaBamu:

16. TpeGoBate OT CTpYKTYpHbIX noapasjaenenuii HT'® HPO npencrasneHus
MATepHaIoB, HEOGXOIMMBIX JUIS OCYLIECTBICHHUA PaboOThI, BXOASIICH B KOMICTEHLIMIO
oTaena.

17. Mpencrasnsare pykosoactsy HT® HPO npeanokenus no yjnyqiieHHIO H
nossiennio 3G dexTHBHOCTH paboTsl OT/1€7a.

18. Buocure pykosogcrsy HT® MPO npenoxenus rno sonpocaMm opranH3aiHH
M collepkaHua aesreasHocTH OTaena, ero WTaTHOMY PacHCAHHIO.

19. IMomyuars ot pykoBoactsa HT® HPO wuudopmanuio HOPMaTHBHO-
NpaBoBOro,  OPraHU3aLMOHHO-CONCPKATENILHOMO  XapakTepa,  CBA3aHHYK ¢
JIeATENbHOCTBIO OT/IENA.

20. IMpeacrasaste HT® MPO B pasnmuuubix yupemeHHAX, OpraHH3alMsaX B
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rnpejesnax cBoeH KOMMEeTeHLHH.

21. [Nopeimars KBATHOHKALHIO,

22. Becti oOpa3soBaTesibHY1O, yueOHO-MeTOIHYECKYI0, OpraHH3allHOHHO-
METOAHYEecKYI0 paboTy, BBIXOJALIYIO 3@ PaMKH JO/KHOCTHBIX OOA3AHHOCTEH, Ha
YCIOBMAX MOYacoBOil OMIaThl TpyAa B COOTBETCTBHM C HOPMaMH BPEMCHH,
yeratosienHsivi B FAOY JITIO CO «HMPO».

V.OT1BeTcTBEHHOCTE HHPOPMAITHOHHO-AHAJIHTHYECKOT 0 0TAe1a

WndopMalHOHHO-aHAIHTHYECKHH OT/IeN HeceT OTBETCTBEHHOCTD 3a:

23. HeucronHeHWe MM HeHapIekaulee HCNoiHeHHe 0e3  yBaKHTE/bHBIX
npuunn Yerasa FTAOY JITIO CO «HMPOy, TMonoxenus o HT® UPO, pacnopsikeruii
mapektopa HT® HPO M MHBIX HOPMAaTHBHO-TIDABOBBIX aKTOB, JODKHOCTHBIX
obszanHocTei, Hacrosuiero [lonoweHus B nNopAiKe, ONPENEICHHOM TPYIAOBLIM
3aKOHOAATEILCTBOM.

24. Bcio TMOJHOTY OTBETCTBEHHOCTH 34 Ka4yecTBO W CBOEBPEMEHHOCTh
BBIMIOHEHNHA BOWIOKEHHBIX HacToaumM [lonokeHueM Ha OTAeN 3ajay M (DYHKLMH
HECeT 3aBe/IyFolIHit HHPOPMAIIHOHHO-AHATIMTHYECKHM OT/IE/IOM.

25. CoTpyAHHMKH OTJAe/la HeCYT OTBETCTBEHHOCTR 33 HCIOJHEHHE CBOMX
NOKHOCTHLIX o0A3aHHocTell B oObeMe, NPEAyCMOTPEHHOM COOTBETCTBYHOMMMH
TPYZIOBBIMH JIOFOBOPaMH H JI0JKHOCTHBIMH HHCTPYKIIHAMH.

[Tonokenne paspaboraHo B COOTBETCTBHH ¢ TpeboBaHHMsAMH mnpHKaza o0
yreepiaernn Tlonoxkenns o nopsake paspabOTKH W YTBEPIKACHHA MONOKEHHA O
CTPYKTYPHOM nojpa3ieiieHHH [ocyIapcTBeHHOr0 aBTOHOMHOrO 00pa3soBaTesbHOIO
yupeskK/IeH!s JOMOMHHTENBHOro npodeccHonaibaoro obpasosanns CBepIUIOBCKOH
obnacti « MHCTHTYT pasBuTHs obpasoBanus» ot 12.08.2013 r. Ne 149.
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